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Submit Location Count

eMovements and Counts

eCounts

e Submit Location Count
-select unit and wing from drop-down box
-enter name (first initial, last name)
-enter count total for wing
-submit count

-if your count is wrong a box will open telling you to re-count. When you
submit the total the second time it asks for a reason the first count was wrong.
-if your second count is wrong, it will accept it anyway. (Call control before you
enter second count)

-after count is clear you must verify count
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Fleaze submit the total count of Offenders currently in your Location



Verify Conducted Counts
eMovements and Counts
e Counts
e Verify Conducted Counts
-Retrieve
-Verify
-by verifying counts you are ‘signing’ a legal document
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Reporting Locations
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Move offender to internal location (out-count) and return offender to housing
location
eMovements and Counts
eFacility Internal Movement
e]nternal Movements
-Select TO: internal location
-enter back #s (checkmark and save
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Confirm all offenders are on out count
eMovements and Counts
eCounts
eInternal Location Count

-click on Detail box located next to internal location

-confirm all offenders are in location
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CAMNTEER Canteen

CHAPEL Chapel

CLTH_RM Clothing Room
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EDL Education
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RELG_GRD |Religious Ground

u_1 LInit 1

Return offenders to housing location (after count is clear)

eInternal Movements
-Select FROM: internal location
-Select TO: RTU (Return to Unit)
-retrieve (checkmark and save)




Shift Log Recording
e(Operations
o Shift Logs
o Shift Log Recording
-enter time, location and activity type
-type activity description
-lock and save (yellow disk)
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Shift Log Entries

Activity Type Date Time Reparted By Description
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Search for inmate (Institution)
eSearch and Assign
oGlobal Search
-search by name or identifier (back number)
-location in bottom left corner

& MYOUNG CENTRAL ADMINISTRATION

082612010

Menu Help

@@[%%‘i%[« 4 P P lededd 2 2F 7

OFFEMNDE

EERE T A

Search Criteria

e o | [ [ [ 3
L r  §  Js ]
Query Results —

Last Mame First Mame Middle Mame D BirthDate  MName Type
GILBERT BUSTOS 00000s71 25 071 31955

GILBERT CALNYIN 0001053312 |05/31 M 966
GILBERT CAROLYNM 0000034012 |0505M 945
CASTILLO Q000031 238 |06 11972
CHAaMPA, 000007 4251|0627 M 965
CORMELL 0000032654 |07 /05M 967

Aliaz Mame

Whiorking Mame

Working Maime

Alias Mame

GILBERT
GILBERT

Alias Mame

Aligz Mame

Institutional Booking Offender Profile

ACTIWE-IM i Black
HDEP i i Ma Facial Hair
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Search for inmate (Bed location)
e Offender Management
eOffender Specific Inquiries
eHousing History
-enter back number and execute query
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Bed Assignments

WWSCC-LA-A-1 T8 ADMIMNISTRATINVE
WSCC-L4-A-19-B ADMIMNISTRATINVE

WWSCC-L-A-45-8 ADMIMNISTRATNVE
SCC-LH A1 -4 ADMIMNISTRATINVE

WWSCC-LN-A-11-B ADMIMNISTRATNVE

WSCC-RC

LCC-L4-B-36-B
LCC-U4-B-29-8 ADMIMNISTRATNVE
LCC-U5-A-40-B ADMIMNISTRATINVE

LCC-U35-A-4-8




Enter Notice of Charges

e(Operations

eIncidents and Offenses in Custody

e Offenses in Custody
-enter back number and execute query
-locate OIC#
-under Investigation tab enter your name, type (Notice of Charges
Statement), name, date and Details. Save
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IR-201 04 SCC-000121 3041711021 32010 11310 (Code Of Penal Dizc Dizruptive Inmate £ WARM SPRINGS CORRECTION |Unit 1

IR-201 0-4YSCC-000092 1:3:43 |Code Of Penal Disc Disruptive Inmate £ |WWARM SPRINGS CORRECTION |Uinit 1

|R-201 DS CC-000076 19:40 |Code Of Penal Disc Distuptive Inmate § WARM SPRINGS CORRECTION |Unit 1

Incident Report ] rlzziring)
Control Officer Rohinson observed Inmate Austin #10071 45 passing soups to Inmate Jones #96539 in front of the control bubble. Cfficer Robinson
obtained one of the soups from Inmate Jones. Inmate Austin was subseguently guestioned by Senior Officer Olivieri regarding the transaction, and

Austin denied ever having or passing soups.




Enter an Incident Report

e(Operations

eIncidents and Offenses in Custody

e Staff Reports
-enter IR#
-select report type and security level
-type in report in Report Details
-answer any necessary questions pertaining to incident
-save
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Staff Member Report
Incident Report

IR# |IR-2003-SCC-000907 i] Retrieve

Staff Report

Staff-All Users

Staff Incident Details

Mumber of 223 Fired
Mumber of .38 Fired
Mumber of .40 Shots Fired
Mumber of 9mm Shots Fired




Unit/Institution Roster
eReports
e Unit Roster
e Values
-enter institution, unit and wing
-save
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